	CHILD’S ENROLMENT RECORD

NURSERY
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Georgie Porgie

	Child’s Name: 

	

	Date of Birth:


	Gender:
	Proposed Days:


	

	Religion
	Where did you hear about us:


	

	Languages spoken in the home:

	Proposed start date:

** if you need to push this back we need 2 months notice**


	Are you eligible for funding? 
Y/N
	

	Email address:

	Birth certificate number:

	Eligibilty Code for funding:
	Parent NI no:

	Address:

First contact telephone No:                           
                  


	Medical Information

	Important medical conditions (e.g. allergies, asthma, etc) 


	Special dietary requirements:

Is this cultural, choice or due to intolerance or allergy:

	Injections received:



	CHILD’S DOCTOR:

Name:

Address:

Telephone No:

	Name of person(s) holding parental responsibility:



	PARENTS/CARERS DETAILS

Name of parent/carer(1):                                             contact no:
Name of parent/carer (2):                                            contact no:


	Home address of person holding parental responsibility (if different to above):



	Work address of parent/carer(1):

Telephone No:


	Work address of parent/carer (2):

Telephone No:

	

	People authorised to collect child and to contact in an emergency if parents not contactable:

	Name:
	Relationship to child:
	Telephone Number:

	
	
	

	
	
	

	
	
	

	
	
	

	Chosen password
	


	I give my consent to my child receiving any medical treatment which is urgently necessary, except:

Signed (parent/carer):             
Date:

	I understand that there may be occasions where information will need to be shared without my consent.  This will only be when there is a matter of safeguarding a child.
Signed (parent/carer):                                               Date:

	I understand that my child may be transported in the event of an emergency (e.g. ambulance).

Signed (Parent/carer):                                               Date:

	I understand that observations will be carried out on my child to monitor their development and inform future planning.

Signed (parent/carer): 
  Date:


Ethnicity form
Please tick the box which best describes your child’s ethnic background
· White – British

· Irish

· Traveller of Irish Heritage

· Gypsy/Roma

· Mixed – white and Black Caribbean

· White and Black African

· White and Asian

· Any other mixed background

· Asian or Asian British

· Indian

· Pakistani

· Bangladeshi

· Any other Asian background

· Black or Black British

· Caribbean

· African

· Any other Black background

· Chinese

· Any other ethnic background

· I do not wish to record my child’s ethnicity
Child’s name………………………………….
Signed………………………………………….Parent/carer

Contract of Agreement
Childs name:                                                

The nursery is open from 7.30am to 6.00pm, Monday to Friday, EXCEPT for recognised Bank holidays. Fees are due for Bank Holidays, as they were taken into account, when our prices were set.

· Attendance fees are detailed on the price list.  Places booked in advance will require a £200 deposit and will be deducted from the first month’s fees. The deposit is refunded in your first month’s fees. However, it is non-refundable if you decide to not take up your place, you reduce the days required before starting or pushback the date by more than 1 week. Two months’ notice is required to reduce days or to not take the space.  If TWO MONTHS’ notice isn’t given, all fees will be payable

·  Fees are due a month in advance, payable by the first of the month.  If fees are paid late there will be a £50 late payment fee which will increase to £100 if not paid within 48 hours of the late payment notification from Famly. We reserve the right to refuse a child’s entry to the nursery, if fees are unpaid. The bank account name is Georgie Porgie Ltd, Account no 68552815, Sort code 600239

· Fees are reviewed annually in May.

· No reduction in fees can be offered in the event a child is absent through illness, holiday or any other reason.  If a child needs to isolate due to contact with a positive case of Covid 19 at nursery, whether from staff or another child and has no symptoms, the first exclusion is payable in full.  If another isolation is needed within 2 months, 50% of fees for days missed will be credited onto the following months invoice.  If your child needs to isolate due to a positive test or isolate due to a positive test within the family, all fees are payable.

· A fee of £10 will be charged if a child is regularly collected later than agreed. 

· After starting at nursery, one month’s notice is required if you wish to withdraw your child from the nursery or change your child’s days/hours.

· Only prescribed medicines can be administered and only on completion of the nursery medicine form.  The child’s name must be on the pharmacy label on the box   If a child has asthma their inhaler must be carried at all times.  It is the responsibility of the parent to ensure that medicines are collected from Nursery, at the end of the day

· We are unable to accept any child suffering from an infectious disease until the recognised isolation period has passed. In addition, children suffering from sickness and diarrhoea must have a clear 48 hours before returning to the nursery. The Proprietor or Manager/Deputy Manager reserves the right to refuse a sick child entrance to the nursery. 

· We reserve the right to terminate your contract, if we feel it is in the best interest of the nursery.

· Smoking is prohibited in the nursery and nursery car park.

· The use of mobile phones is prohibited, with the exception of the nursery office.  This applies to staff, parents and any visitors.

· Jewellery of any kind must not be worn to Nursery. Small stud earrings are acceptable.

· We discourage children from bringing personal items into the nursery, as these can become lost or broken, but comforters are welcome.

· The nursery does not accept responsibility for the loss or damage of personal items, please do not send your child to nursery in expensive/designer clothing or shoes
· Babysitting services are not provided by the nursery.  Georgie Porgie nursery does not accept responsibility for any arrangements made with Georgie Porgie staff for care of children outside of nursery hours/premises.  

Name Printed:

Signed :

Date:

